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HR Form E

San Luis Obispo, CA 93407

HUMAN RESOURCES
STAFF/MPP/Non Tenure-Track Faculty Personnel Action Exemption Approval Form
Effective June 2009
The Form E must be attached to any Staff/MPP/Non Tenure-Track faculty recruitment request (supplement to online requisition) and hiring action.
	Employee Name(s) (if Appointment Action):
     
	Classification/Skill Level:

     

	Division/College:
     
	Department:
     
	PeopleSoft Position No.:

     

	TYPE OF PERSONNEL ACTION

	Recruitment Action
	Appointment Action

	 FORMCHECKBOX 
 Temporary New Position
 FORMCHECKBOX 
 Permanent New Position

 FORMCHECKBOX 
 Temporary Replacement

 FORMCHECKBOX 
 Permanent Replacement


	 FORMCHECKBOX 
  Appointment – No Ending Date

 FORMCHECKBOX 
  Temporary Appointment – with Ending Date

 FORMCHECKBOX 
  Emergency Appointment 
 FORMCHECKBOX 
  Additional/Concurrent Assignment

 FORMCHECKBOX 
  Reassignment 
 FORMCHECKBOX 
  Change from Temporary to Probationary/Permanent

 FORMCHECKBOX 
  Promotion 
 FORMCHECKBOX 
  Retired Annuitant Appointment


	Effective Date of Action:
     
	Ending Date (if temporary):
     
	Funding Source: 
           FORMCHECKBOX 
  General Fund               FORMCHECKBOX 
  Other (specify):       


	JUSTIFICATION FOR PERSONNEL ACTION

	Please describe why this recruitment or personnel action is essential to the educational mission of the University. 
     

	SIGNATURES/APPROVAL

	Comments:      
     
     
Budget Specialist

Signature

Date

This certifies that the department has conducted a thorough budgetary review to ensure that sufficient funds are available. 

	Comments:      
     
     
Dean/Director

Signature

Date

If not approved, please return to requesting department.


	Comments:      
     
     
Vice President/Provost

Signature

Date

If not approved, please return to Dean/Director.

	Comments:      
     
     
President

Signature

Date

If not approved, please return to Vice President/Provost.


After President’s approval, forward completed form to Academic Personnel or Human Resources, as appropriate, for processing.
June, 2009
